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Create Quick and Beautiful Looker

Studio Dashboards and Reports

Last Updated / Reviewed: Jan 10th, 2023
Execution Time: ~30 minutes

Goal: To create a Data Studio dashboard that saves time and stuns agency clients.

Ideal Outcome: Your Data Studio dashboard is fast to build, personalized, and reports
on useful and actionable data.

Pre-requisites or requirements: You need a Google Account.

Why this is important: Reporting (especially when using data from multiple sources)
can be a serious time drainer, creating a single report that automatically reports on your
most important metrics in a glance can massively increase your productivity.

Where this is done: In Google Data Studio.

When this is done: Every time you want to visualize data on Google Data Studio.

Who does this: The person responsible for Reporting or Analytics in your business.
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[ ] Select your template

1. Browse available Google Data Studio templates. There are two great galleries
you can browse from, it is recommended that whenever possible you go with the
official ones since those have been pre-vetted by Google:

Official Google
Data Studio Gallery

(Recommended)

& Sheets for Marketers ¢}

Click Here to Browse Click Here to Browse

Unofficial Collection
by Sheets for Marketers

2. Select the template you would like to use:
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GA Audience Overview I
By Data Studio Team 0'

Customize the classic Google Analytics
audience overview report.

[ Make a copy of the template and configure it

1. Click on the top-right icon “Make a copy of this report”:
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2. (Only if it's your first time using Data Studio) Go through the initial setup:

i. Click “Get Started”

X
o

Welcome

Welcome to Google Data Studio

Turn your data into informative dashboards and reports that are easy to read, easy to
share, and fully customizable. Data Studio allows you to tell great data stories to support

better business decisions.
GET STARTED

i. Check the box and click “Accept”

| acknowledge | have read and agree to the above Google Data Studio Additional Terms.

2

iii.  Setyour email preferences and click ‘Done’.
iv.  Repeat the same action you already did on ‘Step 3’ (Click on the top-right
icon “Make a copy of this report”)
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3. Assign the right Data Sources to your new report by clicking in the dropdown:

Copy this report
Select a data source(s) to be added to the new report.

Original Data Source New Data Source

m [Sample] Google Analytics Data Sample] Google Analytics Data v

ata sources and can add dimensions and metrics not

Cancel Copy Report

4. Select the corresponding Data Source for that report, you can scroll through all
the data sources that are already connected to Data Studio:

Note that report editors can create charts using the n
currently included in the report.

Q

Search data source name
[Sample] World Population Data 2005 - 2014
m [Sample] Google Analytics Data

\ew di [Sample] AdWords Data
[Sample] YouTube Data

[Sample] Rio Olympics Data

I CREATE NEW DATA SOURCE

a. Note: If you only see [Sample] Data Sources or if you can’t find the Data
Source that you need, you will need to create a new data source:
i. Click “Create New Data Source”:
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[Sample] Crashlytics Sample Data

CREATE NEW DATA SOU‘

i. Select the connector that makes the most sense for the report that
you want to build.
Example:
In this case, we are importing a “Google Analytics
Audience Overview” report the original Data Source in
the template is also named “[Sample] Google
Analytics Data” and you will also see the icon for the

respective product’s connector (ﬂ), so the connector
where we will most likely get our data from is going to
be the Google Analytics Connector:

Google Connectors (18)

Connectors built and supported by Data Studio. Learn more

Google Analytics
@ By Google

Connect to Google Analytics reporting views.
Learn more

SELECT

You will want to first make sure that the connector you
are looking for isn’t available as a Google Connector:

Google Connectors (18)

Connectors built and supported by Data Studio. Learn more
If it's not, then search for it in the Partner Connectors
list:

Partner Connectors (161)

Connectors built and supported by Data Studio partners. Learn more

iii.  Setup the connector according to the instructions:
(Different connectors have a different set of instructions but they
are shown clearly and in most cases, you only need to authorize
Google Data Studio to access your data)
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Grant Google Data Studio
permission

View your Google Analytics
data

AUTHORIZE »
Del Allow
Kur(;oogle Analytics data

Make sure you trust Google Data Studio

You may be sharing sensitive info with this site or app. Learn about how Google
Data Studio will handle your data by reviewing its terms of service and
privacy policies. You can always see or remove access in your Google Account.

Learn about the risks

Cancel

In some cases, your connector/data source might have different data that
it can report, if that is the case, you will have to select which data you want
it to report to Data Studio. In the example below (Google Analytics) it will
ask you which Google Analytics Account, Property or View you want to
add:

Google Analytics
® By Google

Google Analytics gives you insights into how visitors find and use your website, app, or internet-connected device. The Data
Studio Google Analytics connector lets you create a data source that connects to a single Google Analytics reporting view.
This data source gives you access to the same data that is available in custom reports for that view.

LEARN MORE  REPORT AN ISSUE

Account Q Property Q View Q
My Emoji Websites asiteaboutemojis.com Main View
Staging View

Unfiltered View

When you’re ready click ‘Connect’
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Field editing in reports: On | CANCEL CONNECT

You will be shown a list of fields that just became available within Data
Studio for you to use in your reports, you will not need to do anything with
this for now, just click “Add to Report” in the top right corner:

Main View Data credentials: Owner Data freshness: 12 hours

Community visualizations access: Off Field editing in reports: On CANCEL ADD TO REPORT

& EDIT CONNECTION k) ADD AFIELD

() Weveimproved how dimensions and metrics work. You may see some changes, but no action is required on your part. ~ Learn more

Field Type Default Aggregation Description

Index Search fields
1 Acquisition Campaign : ABC  Text - Nony
2 Acquisition Channel : ABC  Text - Nond
3 Acquisition Medium : ABC  Text Non
4 Acquisition Source: H ABC  Text Non
Acquisition Source / Medi. H ABC  Text Nony
. “ ”,
5. Click “Copy Report™:
Copy this report
Select a data source(s) to be added to the new report.
Original Data Source New Data Source

m [Sample] Google Analytics Data v m Main View v

Note that report editors can create charts using the new data sources and can add dimensions and metrics not
currently included in the report.

Copy Report

Note: if this is your first report you might need to grant additional
permissions to Data Studio at this stage, just click “Allow”:

CALWERX

Click here to get the most up-to-date version of this SOP



https://localwerx.com/training/

Create Quick and Beautiful Looker Studio Dashboards and Reports

This will allow Google Data Studio to:

L Seeg, edit, create, and delete all of your Google Drive files @

Make sure you trust Google Data Studio

You may be sharing sensitive info with this site or app. Learn about how Google
Data Studio will handle your data by reviewing its terms of service and
privacy policies. You can always see or remove access in your Google Account.

Learn about the risks

Cancel

You will need to click “Copy Report” again after you allowed those
permissions:

Note that report editors can create charts using the new data sources and can add dimensions and metrics not
currently included in the report.

Cancel Copy Report

6. That's it! Your new report is now available and using your own data:

- Copy of GA Audience Overview with Data Control G &t share -
File Edit View Insert Page Armange Resource Help
@ Add a page X [ Addachart~ B~ [ = M <> @~ A N\~ Q) Themeand layout

Default Data Theme and Layout
Click to select your data -~ Audience Overview Nov 29, 2019 - Dec 28, 2019

THEME

Current Theme
Simple

Text |
Users New Users Number of Sessions per User Sessions
23 23 1.09 25

Default
WM W wh—w Wiy oE—
Pageviews Pages / Session Avg. Session Duration Bounce Rate Sdos
29 1.16 00:00:29 88.00% Text |
. . v ana anmaama —

Click ‘View’ to view and interact with your report, or ‘Share’ to share it with
coworkers, partners, or clients:
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s 2+ Share ~

: Theme and Layout

TIIrFL A

[ 1 Customize and personalize your report (optional)

Now that your report is ready and is working, you might want to do either or all of these:

a) Rename your report:

- Copy of GA Audience Overview with Data Control
File Edit View Insert Page Arrange Resource Help

b) Personalize it (with your logo for instance):
-= My New Report

“® File Edit View Insert Page Arrange Resource Help

(#® Add a page S K [ addachart~ B8~ D = “__! O E-E N

Default Data .
o0 Click to select your data N Audi

== |Users
3

2

‘ A A ™\
c) Customize it (delete widgets you don’t need, add widgets you need):
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«== My New Report

“® File Edit View Insert Page Arrange Resource Help

® Add a page 3 U Add a chart ~ ng n = ‘l <>
0
Nov 29 Dec?2 Dec 8 Dec 11 Dec 14
Users New Users Number of Ses
23 23 1.09
Pageviews Pages / Session Avg. Session D
29 1.16 00:00:2
A ik i

d) Configure it to be sent through email to a list of contacts at a specified
frequency:

g ¢ O+ Share -

O+ Invite people
Nov 29,200 =
™

® Schedule email delivery

m - P I

Note: For a full explanation on how to edit reports you can find more detailed
information here.
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